Alison Asta Matthews
30 College Avenue #308 - Rexburg, ID 83440 - 770.378.4224 -  bro07008@byui.edu

Education

Bachelor of Science in Child Development


               Expected Graduation Apr 2011
Brigham Young University-Idaho






 Rexburg, Idaho
· Minor in Home and Family Living

· GPA 3.6
· Member of the Child and Family Advocacy Society

· Volunteered and attended the Home and Family Conference
Experience
After School Teacher for Practicum

   



           Jan 2010-Present 
Lincoln Elementary







              Rexburg, Idaho

· Developed and carried out exciting lesson plans and choice activities for elementary school students
· Supervised 25 students and 3 teachers during lessons to ensure a quality experience
· Directed students with homework and other school responsibilities  
· Interacted with parents and students to create a friendly and welcoming environment 
· Helped facilitate a 4H service project for students ages 6-10 years 
Internship Office Secretary



    


         Aug 2009-Present

BYU-Idaho Internship and Career Services





Rexburg, Idaho

· Assist the acting director of Internships and Career Services to publicize internships  
· Recognize and take initiative with important tasks and duties
· Consulted university students regarding internship opportunities and requirements

· Created Excel spreadsheets to establish a database for past and current internship students  
Home Décor Associate



       


       
      Jan-Apr 2008, 2009

Expressions by CK







      Loganville, Georgia

· Manufactured, packaged and shipped home décor and crafts

· Contributed with the functions of a small home-based business
· Organized filing system of finished products to save company time and money
· Worked efficiently to fill customer orders in a short amount of time

Customer Service



                


              May-Sept 2007


Cold Stone Creamery  







 Lawrenceville, Georgia

· Ensured customer satisfaction by creating an enjoyable atmosphere for customers 
· Assisted customers with purchasing cakes for special occasions
· Received promotion for shift manager 
Accomplishments and Interests
· Recipient of the Student of Excellence Scholarship (2007) 
· Academic Letter (2006, 2007)
·  Superior in Economics Award (2007)
· Superior in Mathematics Award (2006, 2007)
· Food Safety training and certification (2008) 

· Completed 4 years of visual art classes, emphasis in photography (2003-2007)

· Efficient with MS Word, PowerPoint, Excel, and Outlook
